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[bookmark: _Hlk33013463]U.S. Embassy Ulaanbaatar – Public Affairs Section
2021 Local Grants Program Notice of Funding Opportunity
SUGGESTED APPLICATION FORMAT

	
	


1. GENERAL INFORMATION:
	1.1. Applicant Organization



a. Organization (English):      

b. Organization (Original):      

c. Address:      	d. City/Town:       	e. Country:      

f. Tax Code:                                    g. Entity Type:  Choose one            
          
h. Provide Unique Entity Identifier (DUNS) Number*:       	

g. Provide NATO Commercial and Governmental Entity (NCAGE) Code*:       	

h. Provide Entity’s Registered Name on SAM.gov*:       	

[bookmark: URL]i. Website/Facebook/Social-Media page (if any):      

	1.2. Organization Leadership 



[bookmark: LastNm][bookmark: FirstNm]a. Last Name:      	b. First Name:      

[bookmark: Phone][bookmark: EMail][bookmark: Fax]c. Tel/Mob:      	  d. E-mail:                                   f. Social-Media Handle (optional):       	

	1.3. Project Leader (Main Point-of-Contact):



a. Last Name:      	b. First Name:      

c. Tel:      	  d. E-mail:                                   f. Social-Media Handle (optional):      

2. BACKGROUND OF ORGANIZATION:

	2.1.  Description



     

	2.2.  Past Grants (U.S. Embassy)



     

	2.3.  Past Grants (Other)



     


3. PROGRAM DESCRIPTION:
[bookmark: Text33]
3.1. Program Information

[bookmark: ProjTitle]a. Program Title:      


[bookmark: Durat][bookmark: Text41][bookmark: Start][bookmark: Text42][bookmark: End]b. Duration (months):           c. Start date (mm/dd/yyyy):        	d. End date (mm/dd/yyyy):      

3.2. Proposal Summary 
Short narrative that outlines the proposed program, including program objectives and anticipated impact.

     

3.3. Problem Statement
Clear, concise, & well-supported statement of the problem to be addressed and why the proposed program is needed.

     

3.4. Category of Funding Activity

[bookmark: Justification]Referring to the NOFO, select one from the drop-down list and explain how the proposed project links with the funding priority in the space below Choose a priority: 
     

	3.4. Program Goals and Objectives
The “goals” describe what the program is intended to achieve.  What aspect of the relationship between the U.S. and Mongolia will be improved?  The “objectives” refer to the intermediate accomplishments on the way to the goals.  These should be achievable and measurable.



     


	3.5. Target Audience Analysis
The applicant’s analysis of the intended specific demographic target audience, plus why and how this audience should be engaged with to meet the goals and objectives.  



     
	
	3.6.  Program Activities
Describe the program activities and how they will help achieve the objectives.



     

	3.6.  Program Methods and Design
A description of how the program is expected to work to solve the stated problem and achieve the goal.



     

	3.7.   Proposed Program Schedule
The proposed timeline for the program activities.  Include the dates, times, and locations of planned activities and events.



     

	3.8. Key Personnel
Names, titles, roles and experience/qualifications of key personnel involved in the program.  What proportion of their time will be used in support of this program?   



     

	3.9.  Program Partners 
List the names and type of involvement of key partner organizations and sub-awardees.



     

	3.10.  Program Monitoring and Evaluation Plan
This is an important part of successful grants. Throughout the time-frame of the grant, how will the activities be monitored to ensure they are happening in a timely manner, and how will the program be evaluated to make sure it is meeting the goals of the grant?



     

	3.10.  Future Funding or Sustainability
Applicant’s plan for continuing the program beyond the grant period, or the availability of other resources, if applicable.



     

	3.11.  What’s the American Connection?
All LGPs must include an American cultural, policy, or social element, or connection with American expert/s, organization/s, or institution/s in a specific field that will promote increased understanding of U.S. policies and perspectives.



     

	3.12.  How Will the Program Engage the Mongolian Public?
All LGPs should be designed to engage with the Mongolian public.  



     


[bookmark: _Hlk23779399]4. BUDGET:

	4.1. Budget Summary



	Category
	Description/details
	Requested

	Personnel
	     
	$0.00

	Fringe Benefits
	     
	$0.00

	Travel
	     
	$0.00

	Equipment
	     
	$0.00

	Supplies
	     
	$0.00

	Contractual
	     
	$0.00

	Other Direct Costs
	     
	$0.00

	Indirect Costs
	     
	$0.00

	Total Requested:
	
	$0.00

	Contributions
	     
	0

	Project Total
	
	$0.00



	You are required to submit a detailed budget in a spreadsheet format. 


	Note Entertainment and Alcoholic Beverages are NOT Funded:   Please note that the U.S. Embassy does not provide funding for entertainment or alcoholic beverages in its grants.  If applicants feel these are important to the project, they may want to consider such expenses as part of their cost-share.




	4.2 Budget Narrative



     





*Regarding DUNS, NCAGE and SAM.gov see page 4, Section 6. Required Registrations for instructions. 
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5. Attachments (suggested examples): 

☐ 1-page CV or resume of key personnel who would implement the program
☐ Letters of support from program partners describing the roles and responsibilities of each partner
☐ Official permission letters, if required for program activities
☐ Other: please specify Click or tap here to enter text. 

6. Required Registrations: 
All organizations applying for grants (except individuals) must obtain these registrations.  All are free of charge:
☐1. Unique Identifier Number from Dun & Bradstreet (DUNS number) 
☐2. NCAGE/CAGE code 
☐3. Unique Entity Identifier and System for Award Management (SAM.gov) www.SAM.gov registration 

Step 1: Apply for a DUNS number and an NCAGE number (these can be completed simultaneously) 

DUNS application: Organizations must have a Data Universal Numbering System (DUNS) number from Dun & Bradstreet, if your organization does not have one already, you may obtain one by calling 1-866-705-5711 or visiting http://fedgov.dnb.com/webform/displayHomePage.do;jsessionid=81407B1F03F2BDB123DD47D19158B75F . http://fedgov.dnb.com/webform  

NCAGE application: Application page here https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx  
Instructions for the NCAGE application process: 
https://eportal.nspa.nato.int/AC135Public/Docs/US%20Instructions%20for%20NSPA%20NCAGE.pdf  

For help from within the U.S., call 1-888-227-2423 
For help from outside the U.S., call 1-269-961-7766 
Email NCAGE@dlis.dla.mil for any problems in getting an NCAGE code. 

Step 2: After receiving the NCAGE Code, proceed to register in SAM by logging onto: https://www.sam.gov.  SAM registration must be renewed annually.
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